SAMPLE E-MAIL INVITATION

SUBJECT LINE:
Best Workplaces for Commuters

Dear <name of contact>,
<Referral> suggested contacting you.  He believes <prospect employer name> might qualify for <metro area>’s 2004 “Best Workplaces for Commuters” list, sponsored by the U.S. Environmental Protection Agency. Best Workplaces for Commuters recognizes local organizations for offering outstanding commuter benefits, much like FORTUNE magazine recognizes the top 100 companies to work for. 

Last year’s Best Workplaces for Commuters received an award from U.S. EPA and very positive press in <name the media outlets>, and in (trade or professional assn pubs).  (See the attached article.)  Companies such as <name of local, well known and well regarded BWC> were recognized.  

Please contact me so I can confirm that you qualify.  I look forward to speaking with you about this unique opportunity.

Sincerely,

<Your name>

<name of organization>
