SAMPLE THANK YOU LETTER

TO POTENTIAL COALITION PARTNER

 SEQ CHAPTER \h \r 1
January 14, 2004
[Recipient’s Name]

[Title]

[Organization]

[Address]

[City, State, Zip Code]
Dear [Recipient’s Name],
Thank you for taking the time to meet with me to discuss the campaign to promote [City Name]’s Best Workplaces for CommutersSM. 

With backing and support of the [Recipient’s Organization] and other key organizations, a campaign for [City Name]’s Best Workplaces for CommutersSM will make an important contribution to reducing traffic congestion and air pollution in your region. It will give many businesses [Insert if applicable — including those that belong to [Recipient’s Organization]] the recognition they deserve for reducing traffic and air pollution. 

As we discussed, qualifying as one of [City Name]’s Best Workplaces for CommutersSM will do much more for a business than an improved public image. Dozens of business leaders tell us it means improved worker productivity, job satisfaction, employee recruiting, and employee retention. Many also report significant reductions in tax burden, parking shortages, parking expenses, and employee transportation costs. 

As you know, the San Francisco-based Bay Area’s Best Workplaces for CommutersSM campaign was a huge success. It received an overwhelming response from the news media and the business community. Eighty-four companies joined the list in just three weeks. Twenty-one newspaper and five TV news stories highlighted the list and the companies that became Best Workplaces for CommutersSM. 

I believe a similar campaign in [City Name] could do even better. If fully embraced by the [Recipient’s Organization], together we can announce that [City Name] has more companies that qualify as Best Workplaces for CommutersSM than any city or metro region in the United States.  

I greatly appreciate your willingness to inform your [Organization Head] of this opportunity. Please let me know if [he/she] or others at [Recipient’s Organization] would like me to present the Best Workplaces for CommutersSM campaign concept directly. I would be more than happy to do so at their convenience. 

I can be reached by phone at [Phone] or by e-mail at <[E-mail]>.  Thank you again. 

Sincerely,

[Your Name]

[Title]
