CHECKLIST OF POTENTIAL ACTIVITIES 

FOR COALITION PARTNERS & TASK FORCE MEMBERS

The level of commitment towards your Best Workplaces for CommutersSM campaign will vary among your coalition partners and task force members. Each organization will offer different strengths and will be able to commit to different action items. Be flexible and allow coalition partners to choose from a menu of options for supporting the campaign, drawing from the following list:

General Promotion and Employer Recruitment

· Provide good contacts (e.g., human resource vice presidents, government relations vice presidents, CEOs) to call about qualifying as Best Workplaces for CommutersSM (so we can say “[x] from the chamber of commerce recommended I call you about Best Workplaces for CommutersSM”).

· Send an e-mail inviting their members to apply for the list of Best Workplaces for CommutersSM.

· Ask their organization’s president to sign a letter asking members to apply for the list of Best Workplaces for CommutersSM.

· Send a fax to their members (if they use faxes to communicate regularly with members)

· Invite a Best Workplaces for CommutersSM representative to speak about the campaign at one for their organization’s meetings (e.g., a chapter meeting or monthly membership meeting).

· Add information to their Web site.

· Publish an article in their newsletter.

· Distribute information at conferences and meetings.

· Include announcements in speeches by top officers at committee meetings and other events.

· Other:  ___________________________________________________________

Calling Key Employers

· Call employers with which they have good relationships, inviting them to qualify as Best Workplaces for CommutersSM (or inviting them to a meeting to learn more). 

· Other:  ___________________________________________________________

Media Support

· Host a media event such as a press conference or radio interview.

· Offer public relations personnel to help “pitch” media organizations about the announcement of the list.

· Provide a media spokesperson.

· Other:  ___________________________________________________________

Post-Announcement

· Publish the Best Workplaces for CommutersSM list in their newsletter along with a congratulations message.

· Place an advertisement in the local newspaper or business journal congratulating the companies in their metro region (or among their membership) qualifying as Best Workplaces for CommutersSM.

· Other:  ___________________________________________________________
