SAMPLE THANK YOU LETTER TO COALITION PARTNERS

January 15, 2004
[Recipient’s Name]

[Title]

[Organization]

[Address]

[City, State, Zip Code]
Dear [Coalition Partner Name],






Thank you for helping us launch the first annual list of [City Name]’s Best Workplaces for CommutersSM! I want you to know that I appreciate the time and the effort you put towards making this list such a success. I hope you feel the time was well spent. Not only did [Number] employers qualify to be on the [City Name]’s Best Workplaces for CommutersSM list, but we received some impressive media coverage [Insert if appropriate-- including [Number] paper and [Number] TV spots that we know of to date]. 

[Name of Media Outlets]

[Links to Relevant Article]
If you've seen other media hits in local papers or if you released your own press announcement, please let us know!

It has been exciting for us to work with you on promoting commuter benefits in [City Name], and we want to continue working with you as we begin to plan the 2004 list and other Best Workplaces for CommutersSM activities. 

Don't forget to visit the [City Name] Web page on the Best Workplaces for CommutersSM Web site at <[Link]>. I’ll be in touch shortly to schedule a brief evaluation meeting with coalition partners via conference call. Thanks again for your support. I'm looking forward to a productive 2004!

Sincerely,

[Your Name]

[Title]






